
 

STOW-MUNROE FALLS PUBLIC LIBRARY 
BOARD OF TRUSTEES 

REGULAR BOARD MEETING 
Monday August 21, 2023 

 
 
CALL TO ORDER 
 
The meeting was called to order at 6:32 pm by Tom Shubert, President  
 
 
PRESENT 
 
Tom Shubert, President; David Renninger, Secretary; Craig Mancuso, Vice President; Emily 
Hegner, Carla Wyckoff, Angela Daniel 
 
ABSENT 
 
Richard Bedell 
 
OTHERS PRESENT 
 
Gale Koritansky, Director; Jennifer Hale, Fiscal Officer; Katie Allen, HR Specialist 
 
PUBLIC 
 
Kristin Casale, Head of Collection Development 
 
Kristin Casale gave a brief overview of what she has been working on since taking on this new 
position.  She also passed around handouts of the top authors and books for the adult, teen and 
children’s collections (see attached). 
 
MINUTES 
 
MOTION NO.   230821-1     APPROVE JUNE 19, 2023_MINUTES______________ 
 
Renninger moved, Wyckoff seconded: 
 
RESOLVED: That the Board Minutes of June 19, 2023 regular meeting be accepted and 

approved. 
 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Hegner, Mancuso, Wyckoff, Renninger, Shubert 
NAYS: 
 
Motion carried. 



 

FINANCE 
 
MOTION NO.   230821-2     APPROVE JUNE AND JULY TREASURER’S REPORTS___ 
 
Renninger moved, Hegner seconded: 
 
RESOLVED: That the Board of Trustees approves the Treasurer’s Report for June and 

July 2023. 
MTD Bank Report for Year 2023 Month 06 - STOW MUNROE FALLS PUB LIB 

        Bank Description Beg Mo Bal Deposits Withdrawals Trans 
In 

Trans 
Out 

Balance 

0001 MAIN CHECKING ACCOUNT 603,101.86 145,715.73 224,203.49 0.00 698.70 523,915.40 

0002 PAYROLL CHECKING ACCOUNT 0.00 0.00 0.00 0.00 0.00 0.00 

0004 BUILDING PROJECT CHECKING 
ACCT 

0.00 0.00 0.00 0.00 0.00 0.00 

0009 IMPREST FUNDS 300.00 0.00 0.00 0.00 0.00 300.00 

0020 CERTIFICATES OF DEPOSIT 0.00 0.00 0.00 0.00 0.00 0.00 

0021 STAR OHIO - INVESTMENTS 2,369,823.06 10,247.06 0.00 0.00 0.00 2,380,070.12 

0024 STAR OHIO BLDG - 
INVESTMENTS 

83,406.26 360.45 0.00 0.00 0.00 83,766.71 

0029 STAR PLUS OHIO - 
INVESTMENTS 

0.00 0.00 0.00 0.00 0.00 0.00 

0030 US BANK - REDTREE 
INVESTMENTS 

673,515.29 3,329.64 0.00 0.00 0.00 676,844.93 

0206 US BANK - FROEBE 
ENDOWMENT 

493,477.49 2,443.04 0.00 698.70 0.00 496,619.23 

10 
Banks 

  4,223,623.96 162,095.92 224,203.49 698.70 698.70 4,161,516.39 

 
MTD Bank Report for Year 2023 Month 07 - STOW MUNROE FALLS PUB LIB 

        Bank Description Beg Mo Bal Deposits Withdrawals Trans 
In 

Trans 
Out 

Balance 

0001 MAIN CHECKING ACCOUNT 523,915.40 328,287.69 219,459.40 0.00 0.00 632,743.69 

0002 PAYROLL CHECKING ACCOUNT 0.00 0.00 0.00 0.00 0.00 0.00 

0004 BUILDING PROJECT CHECKING 
ACCT 

0.00 0.00 0.00 0.00 0.00 0.00 

0009 IMPREST FUNDS 300.00 0.00 0.00 0.00 0.00 300.00 

0020 CERTIFICATES OF DEPOSIT 0.00 0.00 0.00 0.00 0.00 0.00 

0021 STAR OHIO - INVESTMENTS 2,380,070.12 10,723.69 0.00 0.00 0.00 2,390,793.81 

0024 STAR OHIO BLDG - INVESTMENTS 83,766.71 377.42 0.00 0.00 0.00 84,144.13 

0029 STAR PLUS OHIO - INVESTMENTS 0.00 0.00 0.00 0.00 0.00 0.00 

0030 US BANK - REDTREE 
INVESTMENTS 

676,844.93 2,315.65 0.00 0.00 0.00 679,160.58 

0206 US BANK - FROEBE ENDOWMENT 496,619.23 1,699.05 0.00 0.00 0.00 498,318.28 

10 
Banks 

  4,161,516.39 343,403.50 219,459.40 0.00 0.00 4,285,460.49 

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Mancuso, Wyckoff, Hegner, Renninger, Shubert  
NAYS: 
Motion carried. 



 

MOTION NO.  230821-3 ACKNOWLEDGE OFFICIAL CERTIFICATE OF 
                                                ESTIMATED RESOURCES __                     ________________ 
 
Mancuso moved, Wyckoff seconded: 
 
RESOLVED:  That the Board of Trustees acknowledges a decrease of $62,196.30 in 

2023 public library funds per Official Certificate of Estimated Resources 
dated August 7, 2023. (See copy attached) 

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Hegner, Renninger, Wyckoff, Mancuso, Shubert  
NAYS: 
 
Motion carried. 
 
MOTION NO.  230821-4 ADVANCES OF LOCAL TAXES________________________ 
 
Hegner moved, Mancuso seconded: 
 
RESOLVED: Now, therefore be it resolved by the Board of Trustees of the Stow-

Munroe Falls Public Library: 
 
Section I. That the Auditor of Summit County be, and she is hereby, requested to issue an 

order to the Treasurer of Summit County to pay the Fiscal Officer of this Library 
Board such funds as may be available for distribution by said County Treasurer. 

 
Section II. That the Fiscal Officer be, and she is hereby, authorized to sign the necessary 

documents to secure such advances and also the secondary documents to secure 
the semi-annual settlement with the County Treasurer during the calendar year 
2024. 

 
Section III. That the authorization herein conferred shall extend to any advances that may be 

requested during the calendar year 2024.   
 
Section IV. That the Fiscal Officer of the Library Board be, and she is hereby, authorized and 

directed to certify and send a copy of this resolution to the County Auditor as may 
be necessary to make this resolution effective. 

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Wyckoff, Renninger, Mancuso, Hegner, Shubert  
NAYS: 
 
Motion carried. 
 



 

MOTION NO.  230821-5 ACCEPT SUMMIT COUNTY BUDGET COMMISSION  
                                                CERTIFICATION _                                      _________________ 
 
Renninger moved, Hegner seconded: 
 
RESOLVED: That the Board of Trustees accepts the amounts and rates as determined by 

the Budget Commission, as shown on the tax levy certificate.  Please see 
attached copy.  

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Mancuso, Wyckoff, Hegner, Renninger, Shubert  
NAYS: 
 
Motion carried. 
 
 
PROGRAM 
 
DIRECTOR’S REPORT 
 
MOTION NO.  230821-6 ACCEPT THE DIRECTOR’S REPORT __________________ 
 
Mancuso moved, Wyckoff seconded: 
 
RESOLVED:   That the Board of Trustees accepts the written Director’s report for the 

months of June and July 2023. 
 
The Director stated that our Summer Reading participants this year were 1,772 Children, 698 
Adults, and 248 Teens.  These numbers were all much higher than our 3% increase goal for the 
year. 
 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Hegner, Renninger, Wyckoff, Mancuso, Shubert 
NAYS: 
 
Motion carried. 
 
 
DISCUSSION ITEMS  
 
 
 
 
 



 

BOARD COMMITTEES  
 
BUILDING & GROUNDS 
 
Ms. Hegner stated the Building and Grounds Committee recommends: 
 
MOTION NO.   230821-7 APPROVE HIRING BOULEVARD STUDIOS LLC FOR 
                                                LANDSCAPE DESIGN SERVICES FOR PAVILLION         __ 
 
RESOLVED: That the Board of Trustees approves hiring Boulevard Studios LLC for 

landscape design services to design our new pavilion area (see proposal 
attached). 

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Daniel, Mancuso, Renninger, Wyckoff, Hegner, Shubert 
NAYS: 
 
Motion carried. 
 
 
FINANCE 
 
Mr. Renninger stated the Finance Committee met at 6pm and we are in good shape financially. 
 
 
HUMAN RESOURCES 

  
Mr. Mancuso stated that the Human Resources Committee will be scheduling a meeting in 
October. 
 
 
LEGISLATION/RULES 
 
Ms. Daniel stated the Legislation/Rules Committee recommends the following: 
 
MOTION NO.   230821-8    AMEND EMPLOYEE POLICY: TIME AND METHOD OF   
________________________ SALARY PAYMENT TIME SHEETS           _______________  
 
RESOLVED: That the Board of Trustees amends the Employee Policy: Time and 

Method of Salary Payment Time Sheets as follows: 
 
All employees are paid by bi-weekly, every other Thursday.  Payroll deductions include Federal 
Income Tax, State Income Tax, City Income Tax, Medicare, Ohio Public Employees Retirement 
System (OPERS), and any court-ordered deduction.   
 



 

All Stow-Munroe Falls Public Library employees receiving a payroll check must have the 
paycheck (after deductions) electronically deposited to a checking or savings account up to two 
(2) accounts. 
 
 The normal workweek shall consist of seven (7) days, beginning on Sunday and ending 
on Saturday.  Each employee is required to maintain an accurate record of all time worked and 
all benefit time taken.  Electronic time sheets must be completed and signed off by the end of 
his/her their last workday of that pay period. 
 
 The employee’s failure to complete a time sheet may result in a delay of pay.  
Supervisors must sign off on the electronic time sheets.  The Finance Office must receive the 
benefit request forms on the Monday morning following the end of the pay period. 
 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES: Hegner, Mancuso, Renninger, Wyckoff, Daniel, Shubert 
NAYS: 
 
Motion carried. 
 
MOTION NO.  230821-9  AMEND EMPLOYEE POLICY: TRAVEL,  
     PROFESSIONAL MEETINGS, WORKSHOPS ____________ 
 
RESOLVED: That the Board of Trustees amend the Employee Policy: Travel, 

Professional Meetings, Workshops as follows: 
 

The Board of Trustees is committed to the professional growth and development of all 
library staff and trustees.  In this regard, The Board supports and encourages membership in 
professional associations and attendance by all staff and trustees at appropriate workshops and 
conferences. 
 

A concerted effort should be made to provide opportunities on a rotating basis for all 
management personnel to attend major professional conferences such as those of the American 
Library Association and, the Public Library Association, and the Ohio Library Council. 
 

The Board of Trustees also recognizes the importance of active participation in 
professional associations and organizations for the staff member and the Library as a whole.  
Since such participation may require considerable time or travel, a staff member must have 
written approval of his or her their immediate supervisor and the Director, before such financial 
commitments are made. 
 
TIME ALLOWANCE 
 

Any request for travel by an employee must be submitted on the appropriate form to the 
Director. (Please see attached Travel Request and Reimbursement Procedures.) 
 



 

Time may be allowed for a staff member to attend relevant professional meetings or 
workshops related to their library work upon approval of his/her their supervisor.  Time allotted 
for such attendance shall not exceed eight (8) hours per day.  No overtime is paid for conference 
attendance.  (Note: with prior approval, circumstance may require attendance hours and travel 
time be combined into one (1) day in order to alleviate the need for overnight stay.)  Time off 
should be taken within the pay period to balance these hours. 
 

Travel time of up to one day (eight hours) each way may be allowed.  The amount 
allotted in each instance will be determined and authorized by the Director and is in addition to 
time allotted for attendance at the workshop or meeting.  Travel time shall not be used to extend 
the 40 hour work week.  If travel time falls on the weekend or a holiday, equivalent time shall be 
taken off within the pay period for travel. 
 
REIMBURSEMENT OF EXPENSES 
 

It is the policy of the Board of Trustees that the employees and trustees will be 
reimbursed for travel and related expenses, both within and outside Summit County. These must 
directly pertain to improving Library programs and services and for staff development. 
 

Any staff member or Board member engaging in such professional travel shall be 
reimbursed for expenses incurred solely by that staff or Board member.  Employees and Board 
members should submit receipts for expenses on the appropriate form to the Fiscal Officer. 
 

The Board member should notify the Board President and Director of his or her their 
intent to attend reimbursable conferences or meetings.  A Board member must notify the Fiscal 
Officer so that funds can be encumbered and the registration made. 
 

The following are reimbursable upon submission of appropriate documentation: 
 

1. Conference or meeting registration or attendance fees 
 

2. Transportation to and from the conference or meeting 
 

Employees traveling by air may not accrue Frequent Flyer Miles for their benefit.  If  
Frequent Flyer Miles are accrued the miles are to be remitted to the library. 
 

3. Transportation expenses incurred at the conference or meeting such as taxi fares or 
car rentals 

 
4. Parking, not to exceed $20.00 per day 

 
5. Lodging will be reimbursed at actual cost, provided such cost is reasonable and 

customary. 
 

6. Meals will be reimbursed up to IRS guidelines per diem: 
 



 

a.) for the city training is taking place in 
b.) for overnight travel only 
c.) for actual expenses incurred.   

 
No monies will be reimbursed for alcoholic beverages. (The reimbursement includes tips 
and gratuities, not to exceed 20% of services provided.) 

 
7. Mileage will be reimbursed, for use of personal car, according to IRS guidelines. 

 
Attendance at out-of-state conferences and meetings shall require prior Board approval; 

or if time constraints dictate, prior approval from the President of the Board of Trustees, or 
another officer in his/her their absence. 
 

A staff member traveling on official Library business is expected to exercise the same 
care in incurring expenses that a prudent person would exercise in traveling on personal 
business. 
 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES:  Hegner, Mancuso, Renninger, Wyckoff, Daniel, Shubert 
NAYS: 
  
Motion carried. 
 
 
LONG RANGE PLANNING 
 
Mr. Renninger stated they did not meet and all the projects have been turned over to 
Building/Grounds Committee. 
 
 
TECHNOLOGY 
 
Mr. Shubert stated nothing to report. 
 
 
RECORDS COMMISSION 
 
Mr. Shubert stated they will be meeting in October. 
 
 
 
 
 
 
 



 

NEW BUSINESS 
 
MOTION NO.  230821-10 APPROVE UNPAID LEAVE OF ABSENCE_______________ 
  
Renninger moved, Mancuso seconded: 
 
RESOLVED: That the Library Board of Trustees approves unpaid leave for the following 

employee: 
 

Chloe Stricharczuk Unpaid Leave ten (10) days to begin September 15 – 
September 25, 2023 

 
The roll being called on its adoption, the vote resulted as follows: 
 
AYES: Wyckoff, Daniel, Hegner, Mancuso, Renninger, Shubert 
NAYS: 
 
Motion carried.  
          
MOTION NO.  230821-11 ADJOURNMENT______________________________________ 
 
Wyckoff moved, Renninger seconded to adjourn the meeting at 7:13 pm. 
 
 
All were in favor.     Motion carried. 
 
 
 
 
 
Secretary      Board President 
 
 
 
 
 
 
Jennifer Hale 
Fiscal Officer 
 
 
 
 
 
 
 
 



 



 



 



 



 



  



 
 



  



 



 



 



 



 



 

 


